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CHAPTER 3

NAUTICAL TRAINING CORPS
CORPS CADET TRAINING

JUNIOR SEAMAN SECOND CLASS
JS2

1

ORGANISATION.

a.

Demonstrate an understanding of:
Officers Rank. Distinguishing Lace.

b. Demonstrate an understanding of:
Fire Drill
Unit “Parts of a Ship”
c.

Outline duties for Parade Night. Duty Officer/Officer of the Day
Duty Senior Rate, Quartermaster and the Bosun’s Mate.

Pages 3—20

Cadet Training
Manual

d. Teach the recognition of the Still,
The Carry On and the General Call.
e.

JS2

Teach the correct method of conveying a simple message.

2. DOMESTIC SAFETY.
a.

Demonstrate the ability to effectively make and emergency call
using the “999” system.

b. Demonstrate an understanding of the principles of “Home Safety”
The Dangers of Electricity.
Dangerous Implements.
Dangerous Substances.

JS2

Pages21—30
Booklet & Leaflet
from:
Home Office,
Department of
Transport’
Local Government,
Websites:
Environmental
Heath,
Heath & Safety,
The Dangers of
Electricity,
Dangerous
Substances. Ect.

3. WATER SAFETY.
a.

Demonstrate an understanding of:
Waterside and Riverbank Safety.
The principles of rescue from the side.
The use of a line or other object.
How to react if falling in.

b. Safety on the water—Canoeing / Boating
Use of a lifejacket and Buoyancy Aid.

Pages 31—48
Booklet & Leaflet
From:
RNLI.
Local Government,
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JS2 4. BENDS AND HITCHES
a.

Demonstrate and explain the use of:
Reef Knot, Figure of Eight and Round Turn and two Half Hitches.

Pages 49—51
Cadet Training
Manual

JS2 5. PARTS OF A SHIP
a.

Describe: Stern, Aft, Midships, Bow, Forecastle,
Port and Starboard, Superstructure, Hull etc.

b. Describe:- Heads, Deck, Deckhead, Bulkhead,
Hatch, Bridge etc.

Pages 52—58
Cadet Training
Manual

JS2 6. DRILL.
Revise drill previously taught.
a.

Words of Command on the march
Marching in Quick Time
The Halt from Quick March
Teach changing step on the march.

b. Marking Time, Forward from Marking Time,
The Halt from Marking Time and Change Step while Marking time.
c.

Pages 59—63
NTC
Drill Training
Manual

Stepping Forward and Back
Side Closing Pace

Suggested Handout

Pages 64—66
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Officers Rank and Lace
TRAINING OBJECTIVES
Demonstrate an understanding of Officers ranks and distinguishing lace.
Demonstrate on understanding of Petty Officer ranks and Badges

TRAINING AIDS
Badge Board or Chart; Flip Cards; Optional handouts.

OFFICERS MARKS OF RANK
Apart from obvious differences for ladies and gentlemen, all Nautical Training Corps
Officers wear the same uniform, with their appropriate marks of rank being worn on
the sleeve, or the shoulder.
Traditionally, the stripes are called ‘lace’ the lace is made from gold thread and is worn
on the cuff of the sleeve on best uniform, and in working uniform and summer dress it
is worn on the shoulder straps. All officers wear a gold foul anchor above their 'lace’
stripes.

Officers Ranks
These Officers ranks will be seen in your own ship. Cadets must learn all these ranks
and notice which Officer wears which in their own ship.

UNIT NAME

T. S.

First Officer

Commanding Officer

Second Officer Executive Officer
(First Lieutenant)
RANK

NAME

Position

ORGANISATION
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Officers Rank and Lace
First Officer:-

The Commanding Officer.
The Officer in charge of a Ship.
Will normally hold the uniform rank of First Officer, but if also
appointed as Deputy Regional Commander, will hold the rank of Chief
Officer.
The Commanding Officer will be appointed by the Regional
Commander.
The Commanding Officer is directly responsible to the Regional
Commander for the well-being of a defined Ship of the Corps.

Responsibility:- Ship Organisation. Administration. Recruitment and enrolment of
Ratings and Adult Instructors.
Ship promotions, demotions, appointments and transfers up to and
including Second Officer.
Ship discipline and complaints. Correspondence and communication.
Ship material support. Ship training.
To inspect at appropriate intervals, the ship, its assets, compliment of
Officers and Ratings, activities and divisions to ensure that the defined
operational standards for a Ship are met. To regularly attend meetings
of as required.
Authority:-

Over all Ratings, Instructors, Subordinate Officers, Committee Members
and Adult Helpers who are part of the Ship, in their actions and
dealings with youth members of the Ship.
Over all Adults, whether or not they are Registered Members of the
Corps, in matters concerning Ship's uniformed business.
To liaise with any individuals, groups or agencies to assist the Ship's
business.
To suspend pending an enquiry, any Rating, Subordinate Officer,
Committee Member or Adult Helper who is part of the Ship, where the
well-being of youth members of the Ship are believed to be threatened.

First Officer

(2 rows of 14mm lace)
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Officers Rank and Lace
Chief Officer:-

If the Commanding Officer has been appointed as Deputy Regional
Commander or Corps Operations Officer, will hold the rank of Chief
Officer or Commander.

Chief Officer
2 rows of 14mm lace with a
row of 6mm lace in between

Commander
3 rows of 14mm lace
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Officers Rank and Lace
Second Officer:- The Executive Officer.
The Executive Officer of a Ship will be known as "The First Lieutenant'
and will normally hold the uniform rank of Second Officer.
Appointed by the Commanding Officer, with the approval of the
Regional Commander before the appointment being confirmed.
The First Lieutenant is directly responsible to the Commanding Officer
for the well-being of a defined Ship of the Corps.
Responsibility:- Ship Organisation. Administration. Recruitment and enrolment of
Ratings and Adult Instructors.
Ship promotions, demotions, appointments and transfers up to and
including Third Officer.
Ship discipline and complaints. Ship material support. Ship training.
To inspect at appropriate intervals, the ship, its assets, compliment of
Officers and Ratings, activities and divisions to ensure that the defined
operational standards for a Ship are met. To regularly attend meetings
as is required
To chair the Ships Officers Committee (SOC).
Authority:-

Over all Ratings, Instructors, Subordinate Officers, Committee Members
and Adult Helpers who are part of the Ship in their actions and dealings
with youth members of the Ship.
Over all Adults, whether or not they are Registered Members of the
Corps, in matters concerning Ship's uniformed business.
To enquire into the behaviour of, any Rating, Subordinate Officer,
Committee Member or Adult Helper who are part of the Ship, from time
to time, where the well-being of the Ship or youth members of the
charity are believed to be threatened.
To act for the CO on behalf of the Ship in the CO's absence.

Second Officer

(1 row of 14mm lace)
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Officers Rank and Lace
Third Officer:-

Divisional Officer.
For administrative purposes a Ship is divided into divisions, each
division is commanded by an Officer who will be known as ‘The
Divisional Officer' and will normally hold the uniform rank of Third
Officer.
Divisional Officers will be appointed by the Commanding Officer.
The divisional officer is directly responsible to the First Lieutenant for
the well-being of a defined Division of the Ship, its Ratings and Officers.

Responsibility:- Divisional Organisation. Divisional Administration.
Divisional promotions, demotions, appointments and transfers up to and
including Fourth Officer.
Divisional discipline and complaints. Divisional material support.
Divisional training.
To inspect at appropriate intervals, the Division, its compliment of
Officers and Ratings and activities to ensure that the defined operational
standards for a Ship are met.
To regularly attend meetings of the Ships Officers Committee and other
meetings as appropriate at Ship, Region or National level.
Authority:-

Over all Ratings, Instructors, Subordinate Officers, Committee Members
and Adult Helpers who are part of the Division, from time to time, in
their actions and dealings with youth members of the Charity.
Over all Adults, whether or not they are Registered Members of the
Corps, in matters concerning the Division's uniformed business.
To enquire into the behaviour of any Rating, Subordinate Officer or
Adult Helper who are part of the Division, where the well-being of the
Division or youth members of the Ship are believed to be threatened.
The senior Third Officer present is to act for the First Lieutenant in the
First Lieutenants absence.

Third Officer

(1 row of 6mm lace)
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Officers Rank and Lace
Fourth Officer:- Watch Officer.
For administrative purposes a Ship is also divided into watches, each
watch is commanded by an Officer who will be known as ‘The Watch
Officer' and will normally hold the uniform rank of Fourth Officer.
Watch Officers will be appointed by the Commanding Officer, the
watch officer is directly responsible to the First Lieutenant for the
well-being of a defined watch of the Ship, its Ratings and Officers.
Responsibility:- Watch Organisation. Watch Administration.
Watch promotions, demotions, appointments and transfers up to and
including Fourth Officer.
Watch discipline and complaints. Watch material support. Watch
training.
To inspect at appropriate intervals, the Division, its assets, compliment
of Officers and Ratings and activities to ensure that the defined
operational standards for a Ship are met.
To regularly attend meetings of the Ships Officers Committee and other
meetings as appropriate at Ship, Region or National level.
Authority:-

Over all Ratings, Instructors, Subordinate Officers, Committee Members
and Adult Helpers who are part of the Watch, from time to time, in
their actions and dealings with young members of the Charity.
Over all Adults, whether or not they are Registered Members of the
Corps, in matters concerning the Watch's uniformed business.
To enquire into the behaviour of, any Rating, Subordinate Officer or
Adult Helper who is part of the Watch, from time to time, where the
well-being of the Watch or youth members of the charity are believed
to be threatened.

Fourth Officer

(Fouled anchor only)
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Officers Rank and Lace
Other uniformed staff are:Registered Instructors, Chief Petty Officers and Fourth Officers, all of
whom are directly responsible to the First Lieutenant.
These Adults exercise responsibilities and/or authorities defined by
the First Lieutenant from time to time and carry out their duties which
the First Lieutenant will delegate.

Civilian Instructors:A Civilian Instructor is an adult who is not a member of the Corps but
who, with the approval of the Commanding Officer or Senior Officer,
provides specialist assistance or instruction for a unit of the Corps.

Chief Petty Officer

(3 large gold buttons with fouled anchor)
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Officers Rank and Lace
Senior Rates:There are two senior rates, Petty Officer Cadet and Petty Officer.
There is no limit on the number of Petty Officer Cadets and Petty Officers.

Petty Officer

(2 small gold buttons with fouled anchor)

Petty Officer Cadet
Cadet Uniform No 1’s
Badge:- Red on a blue
background.
The letters “N.T.C.” surmounted by two crossed
“modern” anchors,
surmounted by a ship’s wheel.
Worn on the Left arm to indicate leadership rank.
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ORGANISATION
Unit Fire Drill or General Alarm

An emergency can happen at any time, so it is important that everyone knows exactly what to do,
to get out of the building, or to clear the area safely. In all circumstances the first consideration
must be;

The SAFETY OF THE OCCUPANTS, and the CALLING OF THE FIRE BRIGADE.
FIRE DRILLS
Fire Drills should consist of to parts;
(A)

What to do on hearing the fire alarm.

(B)

What to do on discovering a fire.

ACTION ON HEARING THE ALARM
New member should have the sound of fire warning described to them, assuming that it will not be
practicable to organise an audible demonstration until the alarm is due for testing, or until the next
practice fire drill.
They should then be taught what actions they should take when the alarm sounds, for example;
(A)

The normal emergency escape routes should be pointed out and they should be
conducted over them.

(B)

They should be shown the pre-arranged ASSEMBLY POINT and be told when to
report there, and the procedure adopted at the assembly point; where and how to
form up, roll call, etc.

(C)

The importance of evacuating the building IMMEDIATELY, WITHOUT PANIC, when
the alarm sounds must also be emphasised.

ACTION ON DISCOVERING A FIRE
A new member is just as likely to discover a fire, as is a long established member.
Therefore, a new member must be told the drill to follow should they discover a fire.
Depending on the fire drill arrangements for the premises, these instructions should include;
(A)

The location of the alarm call point.

(B)

How to operate the alarm system.

(C)

Alerting others in the vicinity.

(D)

Leaving the building and reporting to the assembly point.

ORGANISATION
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Every Unit should have clear precise “Fire Instructions” drawn up and posted for every ones
information, detailing the actions that everyone should take in the event of a fire occurring. They
should cover the essential steps of:
(A)

RAISING THE ALARM.

(B)

EVACUATING THE BUILDING.

(C)

CALLING THE FIRE BRIGADE.

(D)
(E)

MUSTER AT ASSEMBLY POINT FOR ROLL CALL.
DO NOT RE-ENTER THE BUILDING.

For convenience a printed or typed form should be prepared, listing points that are applicable to all
members.
Suggested general instructions may include:

ON DISCOVERING A FIRE.
Raise the alarm immediately
ON HEARING THE ALARM.
Leave the building immediately and report to
the assembly point at………………….
Wait at the assembly point until there has been
a roll-call.
Do not stop to collect personal belongings.
Do not Re-enter the Building.
Each of these instructions are important for the safety of your Unit’s personnel.
Each step in the fire instructions should be explained, demonstrated, and practised by members in
suitable small groups. Then the standard of training should be tested and maintained by regular
complete fire drills.
By shouting
By ringing the bell
By setting off the fire alarm
No doubt your local Fire Brigade will be pleased to offer additional advice on fire safety and drills
necessary for your own headquarters environment.
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ORGANISATION

Unit Fire Drill or General Alarm
FIRE or other EMERGENCY will be indicated either by the rapid ringing of the ship’s bell or the pipe
“GENERAL ALARM. HANDS TO EMERGENCY STATIONS”.
When the GENERAL ALARM is sounded by either of these methods all hands are to leave the ship
quietly by the nearest exit and muster at their EMERGENCY STATION, which on T.S. Intrepid is the
pavement between the two gates of Divisional Headquarters in West Lane. Hands will be fell-in by
Two’s under the senior rating present who will report the numbers mustered to the Duty Officer.
Until released by a Senior Officer, the Duty Officer is to assume overall command of the situation
and all report must be made to him/her.
NO ONE will return to the ship unless the emergency requires it, after ensuring the Duty
officer is aware of their intentions.
Special Duties and responsibilities of the under mentioned officers and senior ratings will be
found in ships standing orders in their respective section:Duty Officer.
Officers, Chief Petty Officers
Instructors and Petty Officers.
Quartermaster.
Visitors.

ALL CADETS. (Fire and Emergency)
If the Ship’s Bell is rung rapidly, you will go quickly and quietly to your EMERGENCY STATION.

QUARTERMASTER. (General Alarm)
You will take with you to the EMERGENCY STATION:Ship’s Log Book,
Attendance Book.
You will stand with the Duty Officer and give him/her the Attendance Book.

DUTY OFFICER.
You will be the last to leave the Ship, but before so doing, you will check the Heads to ensure
that no one is left on the Ship. On reaching the EMERGENCY STATION, Call the Roll Using the
Attendance Book given to you by the Quartermaster. After Calling the Roll and you are satisfied
that all are safe and the emergency is over then report to the First Lieutenant or Senior Officer
present that all Cadets and Adults are safe and the emergency is over or the Senior Officer take
Command.

OFFICERS, CHIEF PETTY OFFICERS,
INSTRUCTORS AND PETTY OFFICERS.
Make your way quickly and quietly to your EMERGENCY STATION.
You will not check the Heads or leave the Ship before the Cadets.
You will fall in and the Duty Officer will Call the Roll.

VISITORS.
Any Visitors will be taken to the EMERGENCY STATION by the Commanding
Officer or next Senior Officer.
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ORGANISATION
Unit Parts of Ship

From the moment that a New Entrant enters the Unit Headquarters, they should be made to feel
that they are aboard a ship, and a member of a ship’s crew! Deck nights should therefore take
place in surroundings that are both youthful and nautical.
The routine carried out in the headquarters must be ship’s routine, the passage of time being
marked by the sound of the ship’s bell. There should be display charts, and similar aids concerned
with standards and other general badge work, together with things that suggest a connection with
water and the sea.
How far you go with nautical names depends upon your own Unit’s circumstances, but the use of
the correct terminology is important in helping to create the right atmosphere. The cadet enters,
not through the door, but the GANGWAY; the cadet salutes the QUARTERDECK and turns to PORT
or STARBOARD, FORWARD or AFT; they open or close a SCUTTLE, not a window, the floor is the
DECK, the ceiling the DECKHEAD, and the walls are BULKHEADS; the toilets they must use from
time to time are labelled the HEADS. The kitchen is the GALLEY, the officers room is the
WARDROOM, and so on.
The flag staff, which carries the Red Ensign, should be at the centre at one end. This is AFT, so the
other end is FORWARD and the two long walls down either side will be PORT and STARBOARD.
Reference to these directions during activities will help to impress their meanings.
Parts of the deck have special names; the afterpart, where the ensign is hoisted, is known as the
QUARTEDECK; while the forward part is the FORECASTLE; and the midships part is the Waist.
When standing anywhere within the ship, a person is said to be facing AFT when facing the
quarterdeck, and facing FORWARD when they have their backs to the quarterdeck. When facing
forward, the STARBOARD side is on the right-hand side, and the PORT side is on the left-hard side.
The well known game of “Port and Starboard” will help to get this lesson across, especially to the
younger member.
WARD ROOM
(Staffroom)

Commanding
Officer
(Office)

QUARTERDECK

MESS DECK
(Canteen)

GALLEY
(Kitchen)

PORT
FORWARD
FORE AND AFT CENTRE LINE

AFT

STARBOARD

BOYS HEADS
(Toilets)

GIRLS HEADS
(Toilets)
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Outline Duties for Parade Night
Officer of the Day / Duty Officer.
The Duty Officer will be taken from Warranted Officers but if there are insufficient
Warranted Officers the Duty may be carried out by a Chief Petty Officer.
The Commanding Officer and the First Lieutenant will NOT normally carry out the task
of Duty Officer.
The Duty Officer primary task is Safety and the Running the Ship's Standard Routine or
a Routine as laid down by the Commanding Officer for Special Occasions for example
(Ceremonial Inspection).
The Duty Officer. During His/Her period of Duty is responsible to the First Lieutenant
for:Organization and Supervision of all Duty Personal. Supervision and
Performance of the Gangway Staff.
Safety of Personnel and Evacuation in the event of an Emergency.
General Discipline, particularly among Cadets who are not under the control
or supervision of another Officer during non-instructional periods.
Ceremonial, including Colours and Sunset.
Co-ordinating Requestman and Defaulters and carrying out initial disciplinary
investigations.
Ship's Log is keep up to date and to Sign the Log is Correct at end of Parade.
The Duty Officer will carry out "Rounds" at the end of Parade.

Duty Watch Officer.
Watch Officer is responsible to the First Lieutenant for:Organisation of Watch when on Duty.
Supervision and Training of Duty Watch tasks, Quartermaster, Bosuns Mate,
Piping Party, Duty Pipe and Colour Party.
Responsible for Discipline, Welfare, Dress, Bearing and Appearance of His/
Her watch when under His/Her control.
The Watch Officer will be responsible for a watch attendance list and that
cadets are check in and report to the Duty Officer of any watch member late
on Parade.
To supervision the preparation for the start of the parade night as required
by Ship's Standard Routine or Daily Orders and to report to the Duty Officer
when ready.
To supervision the cleaning up and stowing away of any equipment used on
the night.
At the end of Parade Night and Duty Watch has secures all equipment will
report Duty Watch ready for ROUNDS by Duty Officer or Dismiss.

ORGANISATION
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Outline Duties for Parade Night
Regulating Petty Officer.
In the Royal Navy the Regulating Petty Officer are the ship's Policeman, (known as
"Crushers" in the same way as civilian police are known as Coppers), they work under
the direction of the Master-At-Arms, (known as the Joss Man).
They are carried onboard to assist all personnel. Just as one might say ashore, "Ask a
Policeman", so one might say “Ask the R.P.O” on a ship. Their work includes dealing
with Requestman and Defaulters, Leave passes, Mail, Drafting of personnel to and from
a ship, and Shore Patrols.
Reflecting this description; on board N.T.C. Units the R.P.O. will work closely with the
First Lieutenant, and under his direction, will be responsible for:All other Petty Officers and Cadets in respect of Discipline, and the carrying
out of Duties.
Ensuring that the Ship’s Standing Orders are carried out at all times.
The upkeep of the Ship's Log.
Supervising the mustering and detailing off of the Duty Watch
by the Duty Petty Officer.
Supervising Subs Payment and Roll-Call.
Supervising the clearing away and preparation for Rounds at the close of
parade by the Duty Watch and the Duty Petty Officer.
Mustering of Requestman and Defaulters under the Duty Officer.
Being responsible for the issue and upkeep of Station Cards under the
direction of the Divisional Officers.
Supervision of the Gangway Staff.
Mustering and Detailing off for fatiques of Men Under Punishment.

The Regulating Petty Officer is the eyes and ears of the lower deck and the bridge
between the lower deck and the Wardroom. He must at all times maintain 'Law and
Order' onboard. He must ensure that the correct marks of respect are paid where
necessary, and ensure that all Petty Officers and Cadets conduct themselves in a
seaman like manner. Thus ensuring the smooth and efficient running of the ship, and
bringing credit both upon himself and Corps.
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Outline Duties for Parade Night
Duty Petty Officer / Duty Watch Leader.
The Duty Petty Officer/Duty Watch Leader is the Duty Officer's right hand man and is
largely responsible for the smooth running of the ship. It is a very responsible position
and should not be undertaken lightly. The Duty Petty Officer/Duty Watch Leader should
be fully aware of all that is going on in the ship.
His/Her Duties include the following:Is to ensure that the Gangway is manned correctly and supervise the
activities of the Quartermaster and Bosun's Mate.
Is to ensure that the correct mark of respect are paid to all Officer when they
come onboard or go ashore.
Is to make sure that the Duty Officer is aware when it is five minutes to
Colours.
When Divisions are fallen in, He/She is to supervise the Roll-Call and make a
head count. He/She making sure that it is checked against the Station Cards
collected by the Gangway Staff.
On completion of Colours he/she is to take charge of the parade under the
instruction of the Duty Officer.
Is responsible for forwarding any requests through the correct channels.
If Requestman or Defaulters are to be seen by the Duty Officer he/she is to
prepare the table, and muster the cadets accordingly.
Is to check that all instructional gear is stowed away after "secure" is piped.
ROUNDS. The Duty Petty Officer/Duty Watch Leader will accompany the
Duty Officer during "rounds".
On satisfactory completion of "Rounds" the Duty Petty Officer/ Duty Watch
Leader will call the Duty Watch to attention and request "PERMISSION TO
CARRY ON, SIR" from the Duty Officer.

Duty Watch (Cadets)
Watch attendance list and each cadet will be check in.
Duty Watch will fall in by the time given in Ship's Standard Routine, any
alterations will be found on Daily Order.
Duty Watch members late will be reported to the Duty Officer who will
investigate why, if absent then the nominated person will have received a
phone call saying that they will not be attending.
Duty Watch tasks:Gangway Staff: Quartermaster, Bosun's Mate, Messenger, (If required)
Colour Party, Duty Pipe and Piping Party.
All Duty Personnel will assist in preparing for parade night and cleaning up
and stowing away as required by Ship's Standard Routine or by Daily Orders.
At the end of Sunset the order will be given by the Duty Officer "DUTY
WATCH STAND FAST SHIP'S COMPANY DISMISS" you will stand fast until the
Watch Officer details you to a job.
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Outline Duties for Parade Night
Gangway Duties.
Quartermaster.
The Quartermaster is in charge of the Gangway at all times, under the direction of the
Duty Officer and Duty Petty Officer/Duty Watch Leader.
The Quartermaster is to be alert to all that is going on in the ship and must ensure that
the gangway is never left unmanned. He/She must record all events in the SHIP'S LOG.
The Quartermaster's duties include the following:Ensure the SHIP'S LOG is available at the GANGWAY, open at the
correct page.
Fill in DATE and WEATHER.
Ensure that all the Ship's Officers, Chief Petty Officers, Registered
Instructors, Civilian Instructors, Committee Member and Adult Helpers SIGN
the log on coming onboard.
Ensure that the LATE BOOK is available at the Gangway.
Collect all STATION CARDS form Cadets reporting onboard, and place them
in the box provided. Re-issue Station Cards to Cadets when they go ashore.
Pay correct marks of respect to all Officers and Visitor who come onboard
or go ashore. (Piping the Side and/or Hand Salutes as appropriate).
Inform the Duty Officer of any Visitor(s) wishing to come onboard. The
Visitor(s) should be asked to sign the Ship's Log.
Visitors who are N.T.C. Officers or Cadets are to be asked to show their
Identity Cards, and then invited to sign the Ship's Log.
All pipes will be sounded on the Public Address System by the
Quartermaster as laid down in the Ship's Standard Routine.
General Alarm you will take with you to the Emergency Station, The Ship's
Log Book, and Attendance Book. You will stand with the Duty Officer and
give Him/Her the Attendance Book.
To sound the Ship's Bell for keeping time.
Ensure that BRIGHTWORK (the Ship's Bell) is cleaned.
Maintain a close liaison with the Duty Officer and Duty Petty Officer/Duty
Watch Leader and keep them inform at all times.
The Quartermaster should present the completed Log to the Duty Officer for
Signature after the completion of ROUNDS, and then stow it away in the
Quartermaster Desk.

Bosun.
The Bosun's Mate is to take over the Quartermaster's Dutie's when he/she is
called away.
To run Messages around the Ship.
Any other Duties as required.
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Recognise:- Pipe Calls
Training Objectives
Demonstrate the ability to recognise and react to.
Pipes :

The Still, the Carry On, and the General Call.

Training Aids
Bosun’s Call
Recorded tape of the pipe calls.

Introduction
Use of the Bosun’s Call (not pipe—that is the message it gives) is good
practice in the Unit, quelling a ship’s company engaged in noisy activity
should never be done by shouting, otherwise what is the point of having a
Bosun’s Call ? Not only that, shouting can be very disturbing and un-nerving
to very young members!
Of the many pipes, only three are of general use on Parade Nights, but they
should be efficiently made and frequently used.
They are:- The Still.
The Carry On.
The General Call.
During this lesson, give a demonstration of these “pipes” and explain how
personnel should react to them.
At this stage of the New Entrant Training they need only to be able to recognise
the sounds of the pipes, and know how to react to them.
They do not have to know how to make them.
Some Unit may use “Bugle Calls”
They are:- Alert.
Carry On.
General Salute.
It is difficult to describe the various bugle calls and, unless your Unit is lucky
enough to have a band, you will have to rely upon taped music to put this
lesson across.
The “Alert” and “Carry On” on the bugle are same in effect as the “Still” and
“Carry No” in piping. The “General Salute” and “Sunset” are both recognised
“mark of respect”. The General Salute being played while Colours are being
marched onto, or off of, a parade. Sunset being played during the ceremonial
lowering of the colours.
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Conveying a Simple Message

DOMESTIC SAFETY
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Telephoning the Emergency Services
Who are the Emergency Services ?

Police
Fire Brigade
Ambulance
Coastguard
Mountain and Cave Rescue
You can make a “999” call from any telephone.
A “999” call is given top priority and is obviously not to be used except in a real
Emergency. If you wish to telephone an Emergency Service on a matter which is not
urgent, you must ring on its ordinary number. You will find this in the telephone
directory.
1.

IN AN EMERGENCY KEEP CALM.

2. Find out how to get in touch by telephone with the Emergency Services in your area
BEFORE an emergency. Dialling “999” is probably correct but this can depend on where
you are and what telephone you use. Emergency call instructions are displayed in
telephone kiosks.
3. Although a telephone in a kiosk may APPEAR to be “out of order”, you may still be
able to make an emergency call. Lift the handset. If you hear “dialling tone”
(a continuous purring sound) you should be able to make your call.
4. Before making the call, work out where you are, if possible. The operator will need
to know this if he is to get help to you promptly. He will also ask for your telephone
number, it will help the Emergency Services to find you if you get cut off.
5. When you reach the phone you may be out of breath, so take a few deep breaths so
that you will be able to speak clearly. After dialling, when the operator answers, LISTEN
CAREFULLY to what operator asks. Tell operator which emergency service you require.
(If you do not know which Emergency Service you need, or if you require more then
one, ask for “Police” they will alert the other services if requested). The operator will
want to know the number of the telephone YOU are using. Give the operator the number
clearly and accurately, in case you are cut off.
6. When the operator has connected you to the Emergency Service, do LISTEN
CAREFULLY to the person speaking to you. He will ask what the trouble is, where it is,
and from where you are telephoning. Answer clearly, briefly and as calmly as you can.
DO NOT RING OFF until the control Officer has done so; he or she may need to ask you
more questions.
7. When you have finished the call, remember to replace the handset on the telephone
rest
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Domestic Safety in the Home
TRAINING OBJECTIVES.
Demonstrate an understanding of the principles of home safety.

TRAINING AIDS
The Royal Society for the Prevention of Accidents (RSPA),
Canon House, The Priory, Queensway, Birmingham
A comprehensive catalogue and price list is available.
First Aid Box and Contents!

HOME SAFETY
At home there are many possible dangers which can lead to trouble if
they are not seen in time by boys and girls and by their parents. Every
one wants their home to be pleasant, safe and happy, and not a place
where they can be badly hurt. But it is only by PREVENTION that we can
succeed in keeping everyone free of injury and keep the house from being
damaged by fire.
In most homes, the kitchen is the busiest room and probably the most
dangerous. This is the best place to keep your first-aid kit (out of the
reach of children), and your Fire Extinguisher or Fire Blanket. But this is
not the only place that danger lurks!

Here is a list of some of the commonest dangers which are found around
the home;

- Knives, Razor Blades and other sharp objects
- Electricity
- Gas
- Medicines
- Fires
- Hot liquids
- Falls
- Fireworks
- Aerosol Containers

The following notes will give you some ideas about the prevention of
each of these hazards.

DOMESTIC SAFETY
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KNIVES. RAZOR BLADES .AND OTHER SHARP OBJECTS
There can be many sharp-edged things at home - tools, tins, old bits of metal,, and

BROKEN GLASS.

THESE COULD HURT YOU!

Glass causes the most serious cuts. Few people realise just how common and how
serious glass cuts are. Yet every year 7fOOO children end up in hospital because of
accidents with glass. These are not only accidents with things like broken bottles. More
often the children have fallen through a glass door or window and are badly hurt.
Ordinary glass is very brittle and when it breaks its sharp, jagged pieces can cut like
daggers.
Toddlers have accidents with glass and other sharp things because they're unsteady
on their feet and fall over easily. Older children are at risk when they're playing rough
games, or running in and out of the house.
Be very careful when playing near large or dangerous areas of glass in your house,
especially doors or windows with glass in the lower part.
Always sweep up broken glass; do not try to .pick it up as it will probably cut you. And
make sure that you sweep up the lot. A left-over fragment may cause someone else
serious injury.
Sharp edges on knives and razor blades are for good, cutting - but you have to be sure
that the cuts are made on things and not on you or on other people So, always carry
knives shut or sheathed, and keep razor blades in a proper, container. In this way you
will not harm yourself or others and will keep a useful edge on the knife.
Never try to catch a falling knife or other sharp tool - let it fall and stand clear.
Serious cuts can arise if you grasp or clutch at anything which has sharp edges. Feet
and toes too can be injured by sharp objects falling on to them.

DOMESTIC SAFETY
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FALLS
Children of all ages fall and hurt themselves from time to time. Falls are a part of
growing up, and luckily, most aren't serious. But some falls can cause very severe
injuries, such as head injuries, and it’s these falls you should try to prevent. Elderly
people are also particularly vulnerable to having falls.
One in ten home accidents are falls from stairs — about a third of these falls involve
children under five. NEVER put or leave loose objects on the stairs — if you tread on
them you will almost certainly stumble, and may fall. Stair and landing carpets should
be in good condition and firmly fastened — people may trip on loose or worn carpets.
It is very easy to fall on a stair or to lean to far out of a window and fall, particularly
when standing on a chair which may tip.
With older children, adventure accidents are a problem. Climbing trees, high walls or
fences can be dangerous, but lots of children like taking a risk and “daring” each other
to do something. Try to think ahead and remember the old sailor's motto —”0ne hand
for yourself and one for the ship”. This means RECOGNISE the danger, and then act in
such a way as to prevent falling.

SCALDS
Small children don’t understand that hot water and hot drinks can be dangerous. We
often forget ourselves. Yet it only takes a cup of hot tea or coffee, a steaming kettle,
or a bath that's too hot to scald a child badly. A serious scald can mean a long stay in
hospital, and a really severe scald can kill.

BURNS
Every year children die in house fires and many more are badly burnt. All too often
these fires are started by carelessness A smouldering cigarette, for example, can easily
start a fire. And many fires are started by children playing with matches.
CHILDREN AND MATCHES ARE A DANGEROUS COMBINATION.
But of course it’s not only fires that cause burns. There are things round every home
that can burn a child badly — a hot iron, for example, or the elements of an electric fire,
or a dish straight out of the oven. Toddlers are most at risk. They're so curious about
anything and everything they can reach, and they don’t understand the dangers of heat
and fire.
All fires — coal, gas and electric — can be dangerous, and must be guarded to prevent
people from being burned and setting things on fire. Most burns happen at home — so
keep well clear of fires and make sure that the guards are in position.
GIRLS, particularly, should be careful that full skirts or nightdresses do not get close
enough to a fire to catch alight. Night attire should always be made of fire—resistant
materials. Pyjamas or shorties may not look so pretty, but they are much safer than
old-fashioned nightdresses.
Another frequent cause of burning is reaching for something above a fire or gas stove.
Make sure that fires are guarded and that gas stoves are turned off if you have to reach
near them. Best of all, do not put things above fireplaces and stoves, and the risk will
not then arise.
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FIREWORKS
Every year some boys and girls are badly injured or burned because of the unsafe use
of fireworks, including rockets.
NEVER carry fireworks in your pockets because this can lead to very serious burns or
injuries.
ALWAYS read the instructions carefully and in a good light. Unless the firework says
on it “may be held in the hand”, do not hold and light it. All held fireworks should be
pointed away from yourself and other people — especially younger children.
NEVER point a firework at anybody — and remember that the firework hasn't read
the instructions and may not behave exactly as you expect!
EVERY year some boys and girls lose their eyesight as a result of firework injuries — so,
make sure that this cannot happen to you. READ the “FIREWORK CODE”.
“Bangers“ must not be thrown at people or let off in groups or put under glass jam jars
or tin cans. The flying fragments of metal and glass resulting from the explosion can
cause very serious injuries.
It is always wise to have an adult present at any firework display.

GAS
Make sure that gas fires and gas cookers are completely turned off at the tap after use.
Never play with gas cookers, gas ovens, or gas fires. Explosions or burns can happen as a result
of misuse. A gas cooker may be very hot, and yet not show it.

AEROSOL CONTAINERS
Fly sprays, deodorants, garden sprays, perfumes, hair lotions and many other sprays
come in aerosol containers. These containers operate by pressing a button to allow the
contents to spray out.
The contents are held under pressure in the containers. If such containers are heated,
they have no means of allowing the contents to escape as the heat causes expansion of
the air and gas inside them, and this leads to a greater pressure The pressure inside the
containers rises until a dangerous explosion occurs.
Many aerosol containers have contents which will burn rapidly, therefore —

AEROSOLS SHOULD NEVER BE SPRAYED
— near any naked flame such as an open fire, or a gas ring, or
— near very hot objects such as an electric fire or cooker element.
Because aerosols are pressurized they should not be opened with a can
opener or pierced by a nail.
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Poisoning
Every year thousands of children swallow poisonous things in and around the home.
Many have to go to hospital and some even die.
Many cases of poisoning occur when a person — often a child — drinks some household
or garden chemical. A child may take bleach, cleaning fluid, rat poison or paint stripper,
and gardeners sometimes drink insecticides or weed killers that they have made up and
kept in a soft—drink bottle.
PRECAUTIONS. Awareness of the dangers of poisoning in the home is very important.
A great number of substances found around the house
— in the kitchen, bathroom, workroom and garden shed
are poisonous and may be drunk or eaten by an
inquisitive toddler.
Apparently innocent things, including liquid soap,
some cosmetics and fire lighters, are poisonous.
And others invite a child to pick them up and put
them in their mouth; some dangerous medicines look
like sweets, and some spot weed killers can be held
and licked like ice cream.
Keep all dangerous chemicals out of the reach of
small children, and never store unused weedkillers
and insecticides in soft drink bottles where they
may be picked up by either children or unwary
Adults. Never take medicines in the dark and
always dispose of old tablets and other medicines
by taking them back to a chemist.
Some plants in Britain are also poisonous.
The most common are the seeds and berries
of laburnum and deadly or woody nightshade,
“green” potatoes and death cap fungus.
Poisons may be solid, liquid, or in gas form e.g.
fumes, from fires, or stoves and motor exhaust
Fumes.

PLAY ACCIDENTS
NEVER put a plastic bag over your head it could
suffocate you.

WATER SAFETY
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TRAINING OBJECTIVES
1.
2.

Demonstrate an understanding of waterside and riverbank safety.
Demonstrate an understanding of the principles of rescue from the side, the use
of a line or other object and how to react if falling in.

TRAINING AIDS
Two articles of Clothing,
A Branch,
A length of Wood An unweighted Rope,
A Ball,
A large inflated ring or similar object,
Optional handouts/diagrams.
Lifesavers (Royal Life Saving Society UK).

E-mail www.lifesavers.org.uk

Royal Society for the Prevention of Accidents.

E-mail www.rospa.com

INTRODUCTION
To most youngsters, water means adventure. They love to swim in it, play in it, sail
boats on it, fish in it, go in boats on it, and if it freezes, walk on it. Unfortunately, the
water that brings so much fun can also bring tragedy. In the United Kingdom almost
1,000 people are accidentally drowned each year. The 5-9 year age group is most at
risk. 75% drowning accidents occur in inland waters.
It is clear from this that Instructors have a real opportunity to help in the work of
accident prevention. The aim should be to train every cadet to swim and to be able to
perform life-saving techniques, so as to safeguard themselves and other people from
injury or loss of life. Marking off a test in the syllabus is only a subsidiary to this real
target of self-preservation and the ability to help others who might get into difficulties
in the water.

"SPOT THE DANGERS" (Answer Sheet to page )
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

Lilo could carry you out to sea.
Going after beach ball may mean swimming beyond your strength.
Boating without lifejackets.
Playing on slippery groin.
Coat hiding danger notice.
Lifebelt taken off housing post.
Boy throwing stones at bottle.
Dad not watching children.
Broken bottle causes cuts and gashes - place bottle in bin.
Child digging, in danger of being buried in sand.
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WATER SAFETY
THE BLUE CODE FOR WATER SAFETY

Walk around the countryside, walk in town, and you'll see streams, rivers, ponds,
lakes, canals . . . . . Even at home you're never far from water. Yet all too often, we don't
realize how dangerous water can be! The sea may look safe, but may be dangerous
because of strong currents. Home-made rafts can easily sink, and driftwood used as a
boat is unsafe. Casual hikers exploring a crumbling river bank or a curious child leaning
over a canal bank are often in danger and don't think of the hazards. Therefore, every
child and every adult should know the Blue Code for Water Safety. . . . . . . . . just three
simple rules that can help to save lives.
Refer to the Blue Code for Water Safety

SWIMMING
In order to enjoy fishing or boating safely you should first learn how to swim. Many of
the drownings which occur in Britain could be prevented if those concerned were able to
swim well enough to save themselves. . . . . . and this often means to swim a few yards,
calmly. When people are taught to swim correctly they learn how to relax and float in
the water, and know not to panic. They may learn skills for Personal Survival and later,
the rescue skills.
Swimming classes are usually available at local baths, where qualified staff teach
people of all ages to swim, and may also provide training in life-saving. At these
classes children and adults can learn the basic methods of rescue i.e.
"Reach, Throw,

Wade,

Row

Sequence.

Most cadets will learn to swim at school or with their units, and for those that can swim
lots of new opportunities open up. . . . . . canoeing, rowing and sailing. Until you can
swim 50 meters in light clothing you cannot go boating, and you must be able to stay
afloat for two minutes.
When you can swim, never go swimming alone, or in places where you are not quite sure
that it is safe to do so.
Refer to ARE YOU AWARE Of THE HAZARDS? and IMPORTANT POINTS TO REMEMBER

HOW TO RESCUE A PERSON WHO HAS FALLEN INTO THE WATER
If someone falls into the water and gets into difficulties, you should try to rescue them;
BUT YOU MUST BE VERY CAREFUL THAT YOU DO NOT BECOME THE
NEXT CASUALTY YOURSELF by falling in.
It helps nobody to make two casualties where there was one before, and it makes the
work of other rescuers more difficult. Where there is danger for one person in the water,
there may also be danger for any other person — you.
Everyone can give assistance in some way!
Even a weak or non swimmer can:-

REACH
THROW
WADE
GO. FOR HELP
ASSIST IN RESUSITATION AND AFTERCARE

WATER SAFETY
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THINK BEFORE YOU ACT!
Whatever the degree of skill of the person who recognizes a dangerous situation, a
correct assessment is vital. If the wrong action is taken the results may be fatal for
rescuer and casualty.
Time spent on assessment may vary from almost instant (e.g. reaching out to grasp
someone,) to the making of a deliberate plan, (e.g. people cut off by the tide but not yet
in immediate danger).
All that may be necessary is to inform the Lifeguard.
All that may be possible is to shout and run for help.
There is no sense in attempting a rescue beyond your personal capabilities and risking
a double tragedy.
Once the plan is made, action must be decisive and speedy.

ACTION PRIORITIES
PERSONAL SAFETY of the rescuer takes top priority; this may permit you to attempt a
rescue yourself but, in more dangerous circumstances, you may simply need to send for
help and await its arrival.
ASSESSMENT of the situation is therefore vital. . . . . . how many casualties? in what
condition? are there any bystanders? can they help? are there any rescue aids to help
you? are you capable of performing a rescue without endangering yourself?
ACTION depends upon the JUDGEMENT and SKILLS of the rescuer, bearing in mind the
above two priorities, personal safety and assessment.
RESCUE OPTIONS
To ensure the maximum degree of safety for the rescuer the following possible methods
of rescue should be considered, in this order:REACH
THROW
WADE
If you cannot Reach, Throw, Wade. . . . . . GO FOR HELP.
A RESCUER ENTERS THE WATER ONLY AS A LAST RESORT. . . AND IS AT GREAT RISK!
NEVER SWIM OUT TO RESCUE A PERSON unless you are a strong swimmer trained
in lifesaving techniques. The shock of the cold water, the possibility of injury from
submerged obstacles, and the risk of being pulled under by a panicking victim could
put you in danger as well.
SEEKING HELP
If no help is nearby (e.g. lifeguard) help must be sought losing, if possible, a 999 call for
the emergency services. Bystanders can be used to help in a rescue.

Junior Seaman Second Class. Page 34.
Chapter 3. Section 3a.

WATER SAFETY
ELEMENTARY RESCUES

Only someone experienced in life-saving should swim out to rescue a drowning person.
Drowning people panic, and may clutch at the rescuer causing both to drown. So act
quickly, go and get help or use one of these methods of rescue.

1. REACH
Lie flat and hold on to something secure on the bank.
Grab the person's wrist (don't let them grab you), or
hold out something for them to grab, a stick, a scarf,
several coats tied together or anything else which is
suitable.
Let go if you are being dragged into the water.

2. THROW
If the victim is quite far out, throw a rope or anything
else that floats - a life-belt, swimming ring, beach ball,
plank of wood. Don't aim it directly at him; throw it
within easy reach! An object with a line attached is
best so you can pull the victim ashore. Hold the line
up as you pull him in, to lift him slightly out of the
water.

3. WADE

Test the depth with a long stick. . . . and then use
the stick to extend your reach. Anchor yourself
to the bank or someone else.
Reaching, throwing and wading can be taught
effectively in the gymnasium, hall or classroom as
described on the following pages
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WATER SAFETY

Rescues
REACH AND EXTENDED REACH
1.
2.
3.
4.
5.
6.
7.
8.
9.

Reaching aid becomes extension of arm.
Use free arm to assist anchorage of rescuer.
Spread legs apart for good anchorage.
Lie at an angle to the water.
Remain low throughout rescue.
Aid should touch subject.
Pull to safety — grasp subject by the wrist.
Give verbal reassurance throughout.
Maintain secure grip on casualty at water's
edge until landing effected.
10. Look at casualty throughout rescue.
Rescuer reaches for casualty with rigid aid,
which can be buoyant or non buoyant, e.g.
branch, brush, golf club, hockey stick, piping.
umbrella. A rigid aid is better than non rigid.
1. As for 'A' above.
2. Hold end of article in non-throwing hand.
3. Throw aid with over or round arm action
over the surface of "water" whilst retaining
hold of one end.

Rescuer reaches for casualty with non rigid aid,
e.g. scarf, belt, tie, shirt, trousers, towel, dog's
lead or any combination of these aids.
1. As for above.
2. This method is a 'contact' rescue to be used
only in the absence of reaching or throwing
aids.
3. Wrap one arm around any available fixed
object (post, tree, railings, etc.).
4. Grasp casualty by back of wrist if possible.
5. Pull in steadily, and secure casualty to the
side.
6. If you are in danger of being pulled in LET GO.
Rescuer reaches for casualty no aid available.

1. May be used with or without aids.
2. Points, therefore, as for 'A', 'B' and 'C' above.
3. Partner may be used to give more effective
anchorage by distributing weight over
rescuer's knees.
(NB Partner can also be used on any surface
to assist with landing).
4. Remember reassurance.
Rescuer reaches from large table(s) to simulate
high banking.
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WATER SAFETY

HUMAN CHAIN
1.

2.
3.
Team of Rescuers form a human chain
using a bench to simulate slippery of
underfoot conditions.

1.
2.

3.

In a strong current, rescuers facing the
same direction provide greater security.

4.
5.
6.

Choose an anchor man, who stands in or
as near to the water as possible with a
a firm anchorage on the bank — a post,
tree, or similar object, downstream of
the casualty in any current.
Taking an aid, the second member, the
rescuer, slides into the water and grasps
the anchor man firmly.
Extend the chain by adding further links
at the shore end immediately in front of
anchor an. Members face alternately
in opposite directions, gradually allowing
the rescuer to move further
from the bank.

Choose and secure an anchor man as above.
Without an aid, the second rescuer slides
into the water and makes the double wrist
grip, facing the same direction, upstream,
as the anchor man.
Extend the chain, by the third and subsequent
rescuer sliding into the water on the upstream
side and, maintaining contact with the others,
joining the end of the chain, facing upstream.
Last link of chain should take an aid if available.
The rescuer Reaches or Throws an aid to the
casualty.
Members of the chain leave the water in the
reverse order to that in which they entered.

WADING RESCUE
1.
2.
3.
4.
5.
Inclined bench to simulate a sloping
river-bed.

Find a similar aid as for reaching and throwing
rescues.
Re-assure the casualty.
Wade by sliding your feet along the bottom
cautiously. Beware of underwater obstructions.
Test the depth with a pole if possible — ensure
firmness of ground, move to thigh depth only.
Once within reaching or throwing distance —
teaching points as for Reach or Throw.

WATER SAFETY
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1. Used when throw is unobstructed.
2. Hold one end of rope securely in non-throwing
hand or anchor by standing on it.
3. Give height to throw thus ensuring accuracy
and distance.
4. Throw coils to land over shoulder of subject.

Rescuer throws rope — underarm.

1. Used when throwing over an obstruction,
e.g. fence, wall.
2. Stand sideways, non-throwing side towards
target.
3. Extend arm behind, deliver by straight
over-arm bowling action.
4. As for 3 and 4 above.

Rescuer throws rope — overarm

1. Used when throwing between an overhang
and obstruction.
2. Extend arm sideways and deliver rope with
horizontal action.
3. Use non-throwing arm to guide rope.

Rescuer throws rope — round arm.

1. Ropes may be tied together by sheet-bend.
2. Buoyant ring may be tied to throwing end.
3. Non-throwing arm may be used to guide rope
to casualty — especially when round arm
throw is used.
4. Allow for effect of current on casualty and
wind on rope.
Rescuer throws a rope.

Rescuer pulls casualty to safety.

1. Drop to one knee or keep low.
2. Keep casualty moving steadily towards
bank — not too fast.
3. Keep end of rope high thus ensuring face of
subject clear of the water.
4. Use hand over hand action — do not go
too near the edge.
5. Grasp casualty firmly as soon as possible.
6. Remember — Re-assure and demand co-operation.

WATER SAFETY
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Helping Others

Many drowning accidents occur in places such as canals, rivers/ gravel pits, etc.,
which can never be fully supervised or protected, and an individual acting on his
own initiative and with improvised aids may well be the only one capable of
preventing a tragedy.

Alertness
Drowning accidents happen suddenly. They are not expected. Even an untrained
rescuer, because he is alert, can recognize someone in distress and provide positive
help.
He may see:A child slip on a river bank and fall in.
A canoe capsize with a clearly inexperienced canoeist unable to regain
control.
A swimmer, in spite of great effort, making little or no headway in trying
to return to land.
Someone disappearing and reappearing.
A child. or an apparent non-swimmer on an airbed drifting seawards or
downstream, out of control.
An indifferent swimmer chasing a float or ball out to sea and swimming
into danger.
Even trained lifesavers may only perform actual rescues once or twice in a lifetime,
unless they are lifeguards, but an ability to recognize the drowning casualty will be
of immense value.
Children are able to recognize these if taught to do so.

CATEGORIES OF DROWNING CASUALTIES
CONSCIOUS
Weak Swimmer

Non-Swimmer

UNCONSCIOUS
Injured (Swimmer or
Non-Swimmer)

Position in Water.
Could be using legs
and arms for
support; the casualty
is at an angle to the
surface; normally
facing the shoreline.

May not be using
arms and•legs for
support; vertical in
the water,
not•necessarily
facing shoreline.

An awkward
Completely limp in
position in the water the water; head only
caused by grasping
visible if at the
of the injured limb surface, otherwise at
or area.
any point between
bottom and surface.

Attempts to attract attention:
Might wave and call
for help.

Seldom waves or
calls for help.

Limited by nature of
injury.

None.

Facial expression:
Varying degrees of
anxiety in face and
eyes.

Panic-eyes
ophthalmic,
(wide eyed)

As for weak or
non-swimmer.

Relaxed.

In this picture there are 10 unsafe situations. Can you find them?
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TRAINING OBJECTIVES
Demonstrate an understanding of the safety rules applicable to boating and canoeing,
and the use of lifejackets and buoyancy aids.

TRAINING AIDS
Lifejackets and buoyancy aids; Clothing for sailing and canoeing;
Optional diagrams and handouts.

INTRODUCTION
Briefly review Water Safety Waterside and River Bank Safety and Rescues.
There are a number of rules laid down to ensure that cadets who go canoeing
or boating do so in safety.
It is therefore important that you know these rules and obey them!
One rule concerns lifejackets and buoyancy aids, and you should understand the
difference.

SAFETY EQUIPMENT
It is very important to take proper safety precautions whenever you are canoeing or
sailing. All canoeists and sailors must wear some form of additional buoyancy and there
is a wide range of buoyancy garments to choose from. They divide into two groups,
lifejackets and buoyancy aids.

Lifejackets v Buoyancy Aids
The most important difference between a lifejacket and a buoyancy aid is that a
lifejacket will fully protect you from drowning if unconscious, but a buoyancy aid will
not.
Buoyancy aids are cheaper and less bulky than life jackets, but they do not provide full
flotation for anyone wearing them, should they fall in the water.
If you are a non-swimmer, a buoyancy aid is useless. It will not keep you afloat, and you
will drown just as readily as if you were not wearing it, unless there is someone nearby
to fish you out.
If you are a swimmer, then a buoyancy aid will help you keep afloat - but that is all.
Buoyancy aids are designed mainly to assist people who will be rescued fairly quickly,
and are useful in sheltered inland waters where assistance is readily available.
A fully inflated lifejacket is designed to keep a person from drowning for an indefinite
period of time, even if he is unconscious in rough seas and incapable of helping himself.
Children and non-swimmers should always wear a proper lifejacket (rather than a buoyancy aid) when on or near the water.
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WATER SAFETY

SAFETY STANDARDS
There are many different designs of life jacket and buoyancy aid but all types should
conform to standard safety requirements;

Standards for lifejackets and buoyancy aids
All Lifejackets and buoyancy aids worn by cadets must be made to an approved design.

From July 1995 suppliers have only been allowed to sell life jackets and buoyancy
aids that have been tested to European specifications and carry the CE mark of approval.
European standard for life jackets and Buoyancy aids

Self-righting

Self-positioning

A properly designed lifejacket will
turn an unconscious or conscious
person face-up in 3 to 5 seconds
from the facedown position as this
is essential for survival, and in cold
water unconsciousness is quite
probable in a short space of time.

It is very important that the body
floats backwards at about 45% the
horizontal, and facing wind and
oncoming waves, as in rough or
choppy seas drowning could
otherwise result.
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WATER SAFETY

LIFEJACKETS
There are several types of lifejackets. The easiest to wear for dinghy sailing is the
inflatable type, since these are light and not very bulky. The least expensive are those inflated
by mouth - like blowing up a balloon. They should always be worn partially
inflated. That is, blown up with enough air to inflate the collar. If you do go in, then this will
help keep your head above water whilst you are blowing up the rest of the lifejacket.
There are other types of inflatable lifejackets which inflate automatically in a matter of two or
three seconds in an emergency by pulling a toggle or squeezing a marked section on the front.
These are considerably more expensive.
Every person should wear a lifejacket that is designed for him. If young children use an adult's
lifejacket there is a danger that their heads will slip out.
Parts of a lifejacket

6

6
FRONT

REAR

b

1

A

B
1

2
2

3

4

4

3

5

c
a
5

A.

Lifejacket with oral and
C02 inflation.

1.

Collar supports head when
fully inflated.
Oral inflation valve.
Lifting Becket.
Whistle for attracting
attention.
CO2 cylinder.

2.
3.
4.
5.

B.

a

5

Oral inflated lifejacket.

1.
Collar.
2.
Inflation valve.
3.
Lifting Becket.
4.
Whistle.
5 & 6. Body s traps.
Fitting;
End of strap (a) goes through loop (b)
and is tied securely through loop (c).

Always put your lifejacket on securely. However efficient it is, it will be no good to
you if it comes off! Check to ensure that the tapes are not twisted or tightly knotted.
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WATER SAFETY
BUOYANCY AIDS

There is a great variety of buoyancy aids available, some specially designed to suit
specific sports - for example, canoeing or water skiing. All approved aids are closed-cell
foam buoyancy and when choosing a design it is important to ensure that sufficient
buoyancy is provided by the equipment for the body weight of the person wearing it.
There are sizes for everyone from small children upwards. Waist belts and crutch
straps prevent buoyancy aids riding up, and these are particularly recommended for
children.

TEST & GET TO KNOW YOUR EQUIPMENT
Owning a lifejacket or buoyancy aid is no guarantee of safety unless you learn how to
use it. You should practice putting the equipment on. Lifejackets and buoyancy aids
should be tried out in the water to test their functions and your own ability to cope
with an emergency.
NOTE- Crewman is responsible for checking
his fellow crewman's life jacket is correctly
fitted before boarding a dinghy.

Back strap
Front strap
Quick release
knot
Waist strap goes
through back
strap

a.

Introduce the lifejacket; explain
its uses and how it works.

b.

Allow everyone to put one on.
Work in pairs if possible.
Emphasize the duty of both crew
members to check their companions
lifejacket is correctly fitted. It is the
instructor's responsibility to ensure
that each is put on correctly. Also
show as many types of life jacket
and buoyancy aids as possible.

WATER SAFETY
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CARE OF LIFEJACKEPS & BUOYANCY AIDS
1. When afloat always wear a lifejacket or "buoyancy aid correctly, and never allow it to
be used as a cushion or pillow, or in any other way likely to cause damage to it.
2. After use, where possible, rinse in fresh water, then allow the jacket to dry before
stowing it away. Any oil or other similar marks should be removed by washing with
soapy water. NEVER USE DETERGENTS OR SOLVENTS.
3. The oral inflation waive should be carefully washed to clear any salt or dirt which
may have collected. Always keep the cap on the valve except when actually inflating
or deflating as dirt entering the tube could wreck the action of the valve. Discourage
youngsters from chewing the valve cap tongue as this will destroy its usefulness.
4. When not in use lifejackets and buoyancy aids should be stored in a dry place well
away from excessive heat and dusted with French Chalk.
5. Check your lifejacket every time you put it on. Examine it carefully for signs of wear
and tear, see that the harness is securely attached and the valve is firmly fixed into
its seating. Pay particular attention to the straps, webbing and stitching to discover
any damage.
6. Check the air holding properties of the lifejacket periodically. To do this inflate by
mouth, replace the valve cap and leave inflated for 6-8 hours, during which no
appreciable loss should occur. If a loss does occur, hold the jacket under the water to
find the leak, mark it and return it to the manufacturer for repair.
UNDER NO CIRCUMSTANCES SHOULD YOU TRY TO REPAIR THE LIFEJACKET
YOURSELF!

CLOTHING
Like many other sports, sailing makes special demands on your body, so it is important
both for your comfort and your safety that you are properly equipped to go out in a
boat. The equipment you need depends on the type of boat you are sailing, the weather
and your resistance to cold. Open and partly open boats provide very little protection
from wind and water, weather conditions can deteriorate once you are afloat, and as the
water temperature is often lower than the land temperature, your clothing must keep
you as warm and as dry as possible.
You will need two basic layers of clothing, an insulating layer and water and windproof
clothing over it. The insulation can come from several layers of warm, loose clothing
(such as vests and sweaters, jeans and socks). Each layer traps air that is warmed by the
body, so it is better to wear several layers than to put on just one very thick jumper
over a thin shirt. If you become too warm you can always peel off a layer or two of your
clothes, but after half an hour in an open cockpit you will probably change your mind.
The water- and windproof layer usually takes the form of a one-piece or two-piece suit.
It must be specially designed for sailing, with proofed fabric and bonded seams. Dinghy
sailors usually wear the one-piece type while big boat sailors normally prefer the heavy
duty two-piece.
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As about 70 per cent of heat loss from the body is through the head, hands and feet, a
scarf woolly hat, sailing gloves and non slip sailing boots or shoes should be worn. In
strong sunshine, you will need sunglasses and a hat with a brim.
Never sail in bare feet. They slip, it is easy to stub your toes and body heat leaks out
through the skin. It is essential to keep the feet dry. Wear deck shoes or full-length sailing boots (not Wellingtons, which fill up easily and leave black marks on the deck).
Shoes or boots should be large enough to take two pairs of socks. If they are tight they
will restrict circulation and be difficult to get off.
The last, and most important, item is your safety gear. All sailors will need a lifejacket
or buoyancy aid and, if you are- cruising, a safety harness will be necessary.

Clothes for sailing

And, always take at least one complete change of clothes with you, in a sealed plastic
bag, just in case you should capsize!

WATER SAFETY
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CLOTHING FOR CANOEING
Much will depend on the weather, but three items are essential;
1. A lifejacket or buoyancy aid.
2. A safety helmet - which will protect your head in the event of a fall or if you capsize
and bang your head under the water.
3. Plimsolls, training shoes or sandals - there is often glass lying hidden under the water
on which you could gash your feet, (Under no circumstances should you wear boots or
Wellingtons. These will make swimming difficult).
Safety
Helmet

What else you should wear will depend on the
weather and time of the year. If the weather is warm
and fine, you should wear a cotton shirt, shorts,
sweater (optional, but choose one that dries quickly)
and suitable footwear. A spray cover is also useful
when you have some experience and know how to
get out if you capsize.
In cold or windy weather (and taken with you on
all prolonged trips) you should add to the above a
lightweight anorak and over trousers - the important
feature is that these should be wind-proof.
Make sure you can swim wearing all your clothing and in any case you should be able to swim a minimum of 50 meters in your canoeing clothing and to
remain afloat for five minutes. Your lifejacket will
keep you afloat longer, of course, but do not inflate
your life-jacket until you are free from your canoe if
you capsize. Inflating it beforehand can trap you upside down against the canoe.

Fair Weather
Gear
Cold Weather
Gear
Hip-length jacket

WET SUITS
If you canoe in winter or bad weather you may wear
a“Wet-Suit”, but it is very important that you realise
that whilst they are designed to stop heat loss from
the body, and so delay hypothermia, they do not
provide sufficient buoyancy in themselves.
YOU MUST WEAR A LIFEJACKET OR BUOYANCY AID
AS WELL.

The buoyancy provided by a wet-suit is more
uniform over the body than from a lifejacket
or buoyancy aid, and therefore you could, if
unconscious, float face-down and so drown unless
wearing a lifejacket. The sleeveless 'Long John’
type of wet-suit is the most popular as it does not
restrict body movement. A hip-length jacket is
usually worn over the top, and in cold weather, a
hood, boots and gloves are worn.
Note; BEGINNER'S SHOULD NOT BE CANOEING IN
WINTER!
Long John Suit

WATER SAFETY
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BOATING SAFETY RULES (General rules applied to canoeing, sailing and pulling)
1.

Be able to swim 50 meters (55 yards) in light clothing.

2.

Always wear an approved lifejacket or buoyancy aid while afloat.

3.

Do ask about local conditions - tides, currents, rapids, weirs and weather changes
are all potentially dangerous.

4.

Make sure that your boat is seaworthy for the type of water on which you will be
boating. Check that you are carrying the right equipment -buoyancy, bailer, paddle,
etc.

5.

Don't go out alone unless you've told someone where you will be and how long
you will be out.

6.

Know how to handle your craft on the waters on which you will be boating.

7.

Always wear appropriate protective clothing even in the summer. Never wear
Wellingtons or Heavy Boots when afloat.

8.

Always have a dry change of clothing near at hand.

9.

Don't sail in an area where there are no other boats in use.

10.

If you capsize always stay with your boat, you'll be spotted more easily.

11.

Never overload a boat, or fool around in one.

12.

Always sail or canoe within your limitations - if in doubt stay on the beach or
bank.

13.

Always keep an eye on the weather - it can change incredibly quickly.

14.

Never sail or canoe in poor visibility, or at night.

15.

Carry a distress flare if you are boating on open water well away from the shore.

16.

Be considerate to other water users, particularly swimmers.

17.

Obey all rules. They may have been made by your Commanding Officer, the
National Boating Committee or they may be local by-laws. They are all important.
It is up to you to find out about them.

WATER SAFETY
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!!! Do's and Don'ts for CANOEISTS !!!
DON'T canoe if you cannot
swim.
DO provide buoyancy:
air bags in your boat and a
life jacket for yourself.

DON'T go out alone.
Three canoes are a good
minimum.

DON'T put more people in
a canoe than it is designed
to carry.

DO ask about local
conditions: tides, currents,
rapids and weather
changes can all be
dangerous.

DON'T wear Wellington's
or heavy clothes.
You cannot swim in boots
and heavy jackets.

DON'T change places.

DO keep clear of other
craft.

DO keep away from weirs.
They are dangerous.

DON'T right a capsized canoe. Hang onto it. It will
float and you may not.

DON'T have slack deck
lines, loose ropes or gear in
the cockpit: they are dangerous in and emergency.

DO tell someone where
you are going and how
long you will be.

DO learn to canoe properly and take the B.C.U. Tests
In addition to the above Do’s and Don’ts, the following rules are also very important for your
own safety!
1.
2.
3.
4.

Check your painters are tight and securely attached.
Never carry loose ropes or gear in the cockpit.
Always tell someone where you are going and how long you think you will be.
Always wear a canoeing helmet in shallow, fast running water, and when playing canoe
polo.

BENDS AND HITCHES
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Reef Knot (Square Knot)
This flat and symmetrical knot of
two interlocked bights was known
to the ancient Egyptians, Greeks
and Romans.
With twin drawloops, it becomes
the double reef (square) bow, a
more secure way to tie shoe-laces.
It is strictly a binding knot,
reliable only when pressed against
something else and tied in both
ends of the same material, so
Restrict its use to bandages and all
sorts of parcels (including reefing
the sails of small craft).
NOTE—Never use it as a bend.

two ends of the same
1 Bring
cord together, in this case left
over right.

2

Tie a half-knot and see how
the two entwined knot parts
spiral to the left, anticlockwise
(counterclockwise).

3

Bring the two ends
back together, but this
time right over left.

4

Tie a second half-knot. Note
that the two entwined parts
helix to the right,
anticlockwise (counterclockwise),
the opposite of the first half-knot.

BENDS AND HITCHES
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Figure-of-Eight
Favoured by dinghy sailors for
the ends of jib leads and main
sheets, this quick and simple
knot has a bit more bulk than
an overhand knot and is more
easily untied - but it will escape
through holes of roughly the
same size. In its untightened
form, this familiar knot has
long been associated with
faithful love - an emblem of
interwoven affection.

a small bight at
1 Make
the end of the line
and impart half a twist to
turn it into a loop.

Begin to pull the working

3 end through the loop from

the top. If you wish to leave a
drawloop, stop at this stage.

the working end
4 Draw
right the way through to

complete a common figure-ofeight knot. To tighten this
knot, tug first on both ends to
remove slack from the knot;
then pull on just the standing
part, pulling the end over and
trapping it against the top of
the knot.

an extra half
2 Impart
twist to bring about the
figure-of-eight shape that
gives this knot its name.

BENDS AND HITCHES
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Round Turn and Two Half Hitches
This is a classic hitch comparatively strong and secure, the name of which describes
it exactly. It can be used to secure a boat, to tow a broken-down vehicle or secure a
load.

a turn around the anchorage,
1 Take
bring the working end alongside
the standing part, and apply a half
hitch.

an identical half hitch to
2 Add
complete this dependable knot.

PARTS OF THE SHIPS
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TERMS RELATING TO A SHIP
PARTS OF A SHIP
The hull
The main body of a ship is called the hull. It is divided approximately into three—
the fore part, the midships part and the after part. The fore part ends in the stem,
the after part in the stern. When standing anywhere inside the hull a man is facing
forward when he faces the stem and facing aft when he faces the stern.

STERN

AFTER
PART

MIDSHIP
PART

FORE
PART

STEM

Parts of the hull

Any line which runs lengthways in the ship is said to run fore-and-aft and the line
joining the middle of the stem to the middle of the stern is called the fore-and-aft
centre line (middle line or centre line in ship's plans and drawings).

AFT
FORE AND AFT CENTRE
FOREWARD

PORT

STARBOARD

The vertical plane (surface) passing through the fore-and-aft centre line divides the
ship into two halves. When facing the bow the starboard side is on the right hand and
the port side is on the left. It is a custom to give equipment, such as ship's boats, odd
numbers on the starboard side and even numbers on the port side.
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Hull surfaces
The sides of a hull can be described generally as starboard or port, meeting under the
bottom of the ship at the keel. The curved surface of the fore part is called the bow
(port or starboard) and the curved surface of the after part is called the quarter (port or
starboard); the centre part is referred to as amidships.
DECK
SHIPS SIDE
QUARTER

BOW

AMIDSHIPS
BOTTOM

KEEL
When a ship is afloat or water-borne the waterline divides the sides into ship's side
above the waterline and bottom below it. These terms are used in a general sense, for
example, when painting a ship's side or scraping her bottom. A more precise definition
of an area can be achieved by referring to the side, the part and the waterline, for
example—'the ship was holed on the starboard bow two metres below the waterline'.
The continuous horizontal surfaces of a ship are called decks; if exposed they are called
weather decks. Those that are not continuous are called flats or platforms.
Terms applied to the hull
Freeboard. The height of the highest continuous watertight deck (usually known as the
upper deck) above the waterline at any point along the hull.
Draught. The depth of the keel below the waterline at any point along the hull.

BULWARK

FLARE

SHEER

FREEBOARD

DRAUGHT
FORE FOOT

BILGE KEEL

Beam. The greatest width of the hull.
Camber. The curve given to the surface of a deck so that water will drain away to the
ship's side. It is also known as round of beam.

PARTS OF THE SHIPS
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Sheer. The upward sweep from amidships to forward and aft of the upper deck.
Bilge. The nearly flat part of the bottom of the hull both inside and out. 'Bilge' is also the
foul water that collects inside the ship in the bilges.
Bilge keel. A long projecting fin designed to decrease the rolling of a ship. It is normally
secured to the hull at the turn of the bilge.
Tumble home. When the ship's sides slope or curve inwards above the waterline they
are said to tumble home.
Flare. When the ship's sides curve outwards above the waterline they are said to be
flared.
Flush deck. When the uppermost deck of a ship is continuous from stem to stern,
unbroken by any raised or sunken portion (except upper works or superstructure), the
ship is said to be flush-decked.
Decks
Whatever the arrangement of decks in different ships may be, it is useful and
instructive to know their origin.

At the time of the Armada the ends of the upper deck were built up in tiers of decks to
form castles from which the soldiers could fight. They were called the forecastle and
aftercastle. The lower part between the castles was called the waist. By the end of the
eighteenth century the level of the upper deck had been raised to make room for additional gun decks. Naval warfare had developed, but castles still existed. They were then
called the topgallant forecastle and the poop. The forecastle was that part of the upper
deck before the foremast, and the quarterdeck was that part of the upper deck between
the mainmast and the poop.
In a large ship of Nelson's days the waist between the topgallant forecastle and the poop
was covered by an extra deck, which became the upper deck, and the poop was stepped
up to make room for the Admiral's quarters. The decks below the upper deck were then
named main, middle, lower and orlop, and the space below the orlop deck was known as
the hold. On the upper deck were the booms amidships over the main hatch ; as the
name implies, they constituted the stowage for spare spars and the ship's boats. Right
aft on the main deck were the Admiral's cabin and cabins for his staff, and the space
between them and the mainmast was called the half deck; the space between the mainmast and foremast was the waist, and the space between the foremast and the bows,
which housed the kitchens, was known as the galley.
Most of these terms have been retained in naming decks of a modern ship and adapted
to suit changes in construction and design. However, in warships the decks are now
numbered consecutively downward, starting with the forecastle deck as 1 deck. The
decks above 1 deck are numbered 01, 02 and so on, consecutively upward.

PARTS OF THE SHIPS
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PARTS OF THE SHIPS

The highest complete deck (except in aircraft carriers) is known as the upper deck.
Most modern warships are flush -decked and thus the upper and forecastle decks are a
common deck. In aircraft carriers, the flight deck extends for the full length of the ship
and is constructed above the forecastle deck, and so, in this case only, the flight deck is
numbered 1 deck and the remaining decks are numbered upward and downward from
it.
Parts of decks. Certain parts of any of these decks may also have special names. Below
the upper deck aflat is a platform that does not run the length and breadth of a ship; a
lobby is a space giving access to one or more compartments. These flats or lobbies may
be named according to the principal adjacent compartments or equipment installed, e.g.
wardroom flat, Captain's lobby, capstan machinery flat, or they may be referred to by
deck numbers and positions in the ship relative to the bow and the centre line.

The arrangement of the weather decks and superstructure of a ship is shown below.

Flight Deck

Boats

Waist

Bridge and Bridge Decks
Forecastle

After Superstructure
And Hangar

Breakwaters

PARTS OF THE SHIPS
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Anchor
A heavy metal implement used to retain a vessel by temporarily chaining it to the
sea bed at any selected point. There are many different patterns and sizes for various
purposes. Each large ship's equipment is covered by statute.

Bell
Seagoing vessels must carry a bell at least 12in in diameter, for use in fog; this bell, or
an additional one, is also used to denote ship's time, being struck every half-hour. Each
4 hour watch starts and ends at eight bells, one bell being struck for each half-hour.
Time on board ship is referred to in 'bells', and not read as from a clock; thus, at 2, 6,
and 10 o'clock on shore, the time at sea is 'four bells'.

Bridge
The raised platform with a clear view all round from which the captain controls the
ship.

Bulkhead
Any transverse or longitudinal vertical partition maintaining rigidity of construction
and dividing a vessel into watertight compartments.

Bulwarks
The sides of a ship above the upper deck; formerly for defence purposes, they form a
protection from the sea and also prevent things falling overboard.

Capstan
A revolving bollard supplied for lifting anchors and working cables, or drawing a ship
to a jetty by hawsers.

Davits
The metal supports from which boats are suspended, fitted with tackles for hoisting or
lowering when they are swung outboard; usually erected in pairs and guyed
in position. Any arm of iron or timber so fitted as to project over ladders, anchors,
hatches, etc, and used for hoisting.

Deck
A horizontal platform supported by the beams to form both a floor and a covering for
the space below it. In old sailing ships they were named the upper, main, middle, lower,
and orlop decks respectively; in modern vessels these vary to include several others,
usually named by a constructional prefix, such as shelter, half, raised, boat, sun decks,
etc.

Fenders
Any specially made buffers of suitable material, suspended by a lanyard; being
portable, they are placed where necessary to prevent damage to a ship when berthing
or from another vessel coming alongside. They are taken in when getting under way.

PARTS OF THE SHIPS
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Galley
The cookhouse.

Gangway
A passage or way by which to enter or leave a vessel. To 'make a gangway' is to clear a
walking space.

Hatch
An opening in the deck for access to the interior of a ship.

Heads
A Ship’s latrines. (The “heads” of a sailing man-of-war platforms on each side of the
stem which were used as latrines by the men.)

Jackstaff
The staff on which the jack is flown.

Rudder
An instrument on the stern of a vessel by which it is steered; a flat frame of wood or
metal hinged on the sternpost.

Watertight doors and hatches
Those fitted into bulkheads and decks of compartments, which may be easily and
quickly closed and clipped to render the partition watertight.

Wheel
The steering wheel; in large ships it is connected to the telemotor (see below), while in
small boats it is fitted with a barrel around which the wheelropes (sometimes called the
tiller ropes) are rove and/ or secured.

Telemotor
A mechanical apparatus that transmits the turning of the wheel to the steering engine.

Wheelhouse, pilothouse
An enclosed space sheltering the helmsman, the wheel, the steering compass, and the
helm indicator.
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DRILL

Words of Command
Words of command on the March. (Corps Drill Training Manual. Section 0219)
The following table shows when to give the words of command to personnel on the
move:
The cautionary order should be given as the right foot comes to the ground.
The executive order should be given the next time the right foot comes to the ground.
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.
k.
1.
m.
n.
o.

'About-Turn'
'Right-Turn'
'Right-In-cline'
'Right-Form'
'Slow - March' (From the quick)
'Quick - March' (From the slow)
'Double - March' (From the quick)
'Mark-Time'
'For - Ward' (From the quick or double mark time)
'Quick - March' (From the double)
'Squad (Platoon, etc.) - Halt'
'On the Right, form - Squad' (Platoon etc.)
'Step-Out'
'Step-Short'
'Change-Step'

The cautionary order for the following should be given as the left foot comes to the
ground. The executive order the next time the left foot comes to the ground.
p.
q.
r.
s.

'Left-Turn'
'Left ln-cline'
'Left-Form'
'On the left form Squad' (Platoon etc.)

Positioning on the March. (Corps Drill Training Manual. Section 0220)
When marching, an officer or rating must maintain the head and body position as
directed in para 0202 (Corps Drill Training Manual). They must be well balanced
on the legs. In quick time, the arms should be swung from as far in the rear of the
body as possible without straining the shoulders, straight forward to a position in
front of the body so that the partially clenched hand comes level in line with his or
her own shoulder, the wrist and elbow also being kept straight, without undue
stiffness. The foot should be carried straight to the front, and, without being drawn
back, placed firmly upon the ground, heel first, with knee straight, but so as not to
jerk the body. Before the squad is to move off, the instructor should take care that
each member of the squad is square to the front and in correct line with the remainder.
The flank guide on the named flank must be taught to take a point straight to the front,
by fixing their eyes upon some distant object and then marching directly towards it
in a straight line. The same procedure is followed by the person on the named flank,
when marching in other formations. (See para 0234 Corps Drill Training Manual). )

Junior Seaman Second Class. Page 60.
Chapter 3. Section 6a.

DRILL
Marching in Quick Time

Marching in Quick Time. (Corps Drill Training Manual. Section 0221)

ORDER
'Quick—March'

ACTION
The squad steps off together with an initial
pace of 500mm (20 inches) with the left
foot, until momentum is gained when a full
marching pace of 750mm (30 inches) is
then assumed.

The Halt (From the Quick March) (Corps Drill Training Manual. Section 0224)

ORDER
‘Squad—Halt’

ACTION
The cautionary order and the executive order
are given on two consecutive beats of the
right foot, the next left foot completes its full
marching pace, and the next right foot is then
brought smartly in line with the left without
stamping. The body should not sway forward
or backwards once halted and the arms and
hands must be kept steady at the side.

Stepping Out. (Corps Drill Training Manual. Section 0225)

ORDER
‘Step—Out’

ACTION
The order is given as one complete
executive order on the right foot. The pace
is lengthened by 75mm (3 inches) as the left
foot comes forward, with the body leaning
forward a little. The cadence is not altered.

Note:
This step is used when a slight increase of pace, without an alteration of cadence, is
required, at the order 'Quick—March' the usual pace is resumed.

Stepping Short. (Corps Drill Training Manual. Section 0226)

ORDER
‘Step-Short’

ACTION
The order is given as one complete executive
order on the right foot, after which the pace
is shortened by 225mm (9 inches) as the left
foot comes forward until the order 'Quick
march' is given, when the usual pace is
resumed.
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DRILL
Marching in Quick Time

Changing step on the March. (Corps Drill Training Manual. Section 0229)

ORDER
‘Change—Step’

ACTION
The cautionary order and the executive
order are given on two consecutive beats
of the right foot.
The next left foot completes its full marching
pace and the arms continue to swing. As the
next right foot is brought forward, the instep
of the right foot meets the heel of the left
foot, and the arms are momentarily brought
to the side of the body. Another shortened
marching pace is taken with the left foot so
that the cadence is not lost (2 successive
paces being taken with the same foot) and the
arms are swung as the left foot goes forward.

ORDER

ACTION

‘Mark—Time’

The cautionary order and the executive order
are given on two consecutive beats of the
right foot. The next left foot completes its
full marching pace, after which the cadence
is continued without advancing. Keeping the
arms to the side of the body and raising the
right and left knee alternately so that the top
of the thigh is parallel with the ground, the
lower leg perpendicular. The foot is kept at a
natural angle.

‘For—ward’

The order is given on two consecutive beats
of the right foot. The left foot steps off
commencing with an initial pace of 500mm
(20 inches) until momentum is gained when
a full marching pace of 750mm (30 inches)
is then assumed. The direction of march and
the pace at which the squad were originally
moving is then resumed.

Marking Time. (Corps Drill Training Manual. Section 0227)

Note:
At the halt, the word of command to step off is "Squad, Quick - Mark
Time”.
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DRILL
Marking Time

Marking Time. (Corps Drill Training Manual. Section 0227)

ORDER

ACTION

‘Mark—Time’

The cautionary order and the executive order
are given on two consecutive beats of the
right foot. The next left foot completes its
full marching pace, after which the cadence
is continued without advancing. Keeping the
arms to the side of the body and raising the
right and left knee alternately so that the top
of the thigh is parallel with the ground, the
lower leg perpendicular. The foot is kept at a
natural angle.

‘For—ward’

The order is given on two consecutive beats
of the right foot. The left foot steps off
commencing with an initial pace of 500mm
(20 inches) until momentum is gained when
a full marching pace of 750mm (30 inches)
is then assumed. The direction of march and
the pace at which the squad were originally
moving is then resumed.

Note:
At the halt, the word of command to step off is "Squad, Quick - Mark
Time”.

The Halt (From marking Time). (Corps Drill Training Manual. Section 0228)

ORDER
‘Squad—Halt’

ACTION
The cautionary order and the executive order
are given on two consecutive beats of the
right foot. The next left foot completes a
further mark time pace and the next right
foot is brought down smartly alongside the
left.
Once halted the arms and hands must be kept
steady at the side. The halt is completed in 2
mark time paces.

Changing Step while marking Time. (Corps Drill Training Manual. Section 0230)

ORDER
‘Change—Step’

ACTION
The cautionary order and the executive
order are given on two consecutive beats
of the right foot. The next left foot completes
a further two mark time paces thus making 2
successive beats with the same foot.
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DRILL

Stepping Forward, Back and Side Closing Pace
Stepping Forward and back. (Corps Drill Training Manual. Section 0231)

ORDER
‘- - - Paces forward (or step back) - March’

ACTION
Each member of the squad steps forward or
backwards the number of paces ordered,
always commencing with the left foot. Length
of pace to be 750mm (30 inches). The arms
and hands are to be kept steady by the side
when moving. The cadence is 116 to the
minute. The maximum number of paces that
may be ordered to be taken either forward or
backwards at any one time is 4.

The Side Closing Pace. (Corps Drill Training Manual. Section 0232)

ORDER
‘- - - - - - - Paces right (or left) close—March

ACTION
Each member of the squad carries their right
(or left) foot 300mm (12 inches) directly to
the right (or left) and then closes the left (or
right) foot to it, thus completing the pace; the
next and subsequent paces are taken in the
same manner. Shoulders are to be kept
square and the legs straight, without bending
at the knee, unless on rough or uneven
ground; the direction of movement must be
kept in a straight line to the flank. Members
of a squad should not be moved using side
closing pace more than six (6) paces. The
cadence is 116 to the minute.

ORGANISATION

Suggested Handout. JS2

Officers Rank and Lace

OFFICERS MARKS OF RANK
Apart from obvious differences for ladies and gentlemen, all Nautical Training Corps
Officers wear the same uniform, with their appropriate marks of rank being worn on
the sleeve, or the shoulder.
Traditionally, the stripes are called ‘lace’ the lace is made from gold thread and is
worn on the cuff of the sleeve on best uniform, and in working uniform and summer
dress it is worn on the shoulder straps. All officers wear a gold foul anchor above their
'lace’ stripes.

Officers Ranks
These Officers ranks will be seen in your own ship. Cadets must learn all these ranks
and notice which Officer wears which in their own ship.

UNIT NAME

T. S.

Chief Officer

Commanding Officer

Second Officer Executive Officer
(First Lieutenant)

RANK

NAME

Position

1— 1
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1— 2

!!! Do's and Don'ts for CANOEISTS !!!
DON'T canoe if you cannot
swim.
DO provide buoyancy:
air bags in your boat and a
life jacket for yourself.

DON'T go out alone.
Three canoes are a good
minimum.

DON'T put more people in
a canoe than it is designed
to carry.

DO ask about local
conditions: tides, currents,
rapids and weather
changes can all be
dangerous.

DON'T wear Wellington's
or heavy clothes.
You cannot swim in boots
and heavy jackets.

DON'T change places.

DO keep clear of other
craft.

DO keep away from weirs.
They are dangerous.

DON'T right a capsized canoe. Hang onto it. It will
float and you may not.

DON'T have slack deck
lines, loose ropes or gear in
the cockpit: they are dangerous in and emergency.

DO tell someone where
you are going and how
long you will be.

DO learn to canoe properly and take the B.C.U. Tests
In addition to the above Do’s and Don’ts, the following rules are also very important for your
own safety!
1.
2.
3.
4.

Check your painters are tight and securely attached.
Never carry loose ropes or gear in the cockpit.
Always tell someone where you are going and how long you think you will be.
Always wear a canoeing helmet in shallow, fast running water, and when playing canoe
polo.

In this picture there are 10 unsafe situations. Can you find them?
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